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Quick reading and
memorizing course in English

CONTEXT

T h i s course w i l l be of Interest to a l l o f f i c i a l s and agents
w i s h i n g to perfect t h e i r reading and memoriz ing techniques, thus
a l l o w i n g a faster a s s imi l a t i on of reports, documents, books,
etc.

PURPOSE

The purpose of the course is to of fer every o f f i c i a l and agent
the means of developing select ive reading techniques, of adapt ing
the speed and s ty le of reading according to the c o m p l e x i t y and
purpose of the text , and of improving the level of comprehension
through an increase in the amount of i n fo rma t ion ass imi la ted at
one reading, together w i t h m e m o r i z i n g techniques adaptable
according to the purpose of the text .



PRESENTATION OF THE COURSE

Two courses w i l l be he ld over four days ( f rom 9h00 to 12h30 and
from 14h00 to 17h00) : course 1 on 18 and 22 November and 2 and 4
December 1991, course 2 on 25 and 29 November and 3 and 5
December 1991 and w i l l consist of two modules :

- i n i t i a t i o n : comprehensive reading ( together w i t h m e m o r i z i n g
- perfec t ion : select ive reading. ( techniques.

Place : Brussels - Loi 53 room 2 / 3 .

The sessions, to be conducted in E n g l i s h , w i l l be led by
Mr.Scorpati of Groupe P i g i e r .

PROGRAMME - QUICK R E A D I N G

MODULE A : I N I T I A T I O N - COMPREHENSIVE R E A D I N G

Comprehensive reading is intended to :

Widen the f i e l d of v i s i o n ;
Cut out menta l p ronunc ia t ion and other factors w h i c h slow
the reading process.

Content

i n i t i a l test
general p r i n c i p l e s and introduct ion to qu ick read ing
percept ive sk i I Is
f i x a t i o n s
use of f i e l d of v i s i o n and thought processes.

MODULE B : PERFECTION - SELECTIVE R E A D I N G

Select ive reading must a l l o w the reader :

to adapt h i s read ing speed to the t ex t ;
to locate e a s i l y the c r i t i c a l passages of a document;
to feel at ease w i t h the p r in t ed word.

Content

f i n d i n g key words
i n i t i a l a n a l y s i s
sk imm Ing
loca t ing key points
an t i c ipa ted and organised reading
speed t r a i n i n g .



PROGRAMME - M E M O R I Z I N G

Most of our knowledge and actions and, consequently, the points
of reference of our personal values , are based on memory.
The object ive is :

to understand how our memory funct ions;
to use our memory in a more e f f i c i e n t way.

METHODOLOGY

A l l o w the a p p l i c a t i o n of memor i z ing techniques. I t involves
l e a r n i n g the "secrets" of the a c t i v e , ra ther than the
passive memory.

_ Study of reading process theory;

Induc t ion and deduction

Ac t ive t r a i n i n g through s p e c i f i c reading and m e m o r i z i n g
exercises.

Regular progress tes t ing.

PRACTICAL ASPECTS

No more than 15 p a r t i c i p a n t s may be accepted for t h i s course, and
p r i o r i t y w i l l be given to those o f f i c i a l s and agents whose du t i e s
requi re them to read a s i g n i f i c a n t volume of documents. T h i s
factor should be mentioned on the a p p l i c a t i o n fo rm under the
heading "mo t iva t i on reason or j u s t i f i c a t i o n " . I n the event of an
except iona l demand, a d d i t i o n a l courses m i g h t be arranged at a
later date.
Persons w i s h i n g to a p p l y for t h i s course should complete the

a p l i c a t i o n form attached and sent i t to U n i t I X . A . 2 . , L.57 -
/46, to a r r i v e no la ter than 11 October 1991.

For a d d d i t i o n a l i n f o r m a t i o n on t h i s programme, please contact
Mr.A.J .Jansen t e l . 50572, who is responsible for the o rgan i s a t i on
of t h i s course.

An i n v i t a t i o n w i l l be sent to each successful a p p l i c a n t .

NB: As t h i s course is to be conducted i n E n g l i s h and is of a
h i g h l y p a r t i c i p a t i v e nature , a very thorough knowledge of t h i s
language is e s sen t i a l .
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