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Curriculum Vitae
Annex 2

GUIDELINES ON MOBILITY

DIRECTIONS FOR IMPLEMENTATION



European CV Format






PERSONAL INFORMATION

Name 
:


Personnel number
:


Category & Grade
:


Administrative address 
:


Telephone
:


Nationality
:


EDUCATION AND TRAINING



(Indicate the most advanced level(s) of education acquired and / or the one(s) most relevant for the job. As far as training is concerned, write down only those course(s) followed over the last five years and / or the one(s) most relevant for the job)

(Add separate entries for each relevant level of education / course you have completed, starting with the most recent.)

WORK EXPERIENCE

(Indicate the occupation / position held as well as the main functions and duties exercised.)
(Add separate entries for each relevant post occupied, starting with the most recent.)

1. From : 


until : 


DG/Unit : 


Job title : 


Functions and duties : 


Main achievements (optional) : 

2. From : 


until : 


DG/Unit : 


Job title : 


Functions and duties : 


Main achievements (optional) : 

3. From : 


until : 


DG/Unit : 


Job title : 


Functions and duties : 


Main achievements (optional) : 

PERSONAL SKILLS AND COMPETENCES

Acquired through work experience, during leisure time, in the family which are not necessarily covered by formal certificates and diplomas.

If necessary/ desired, differentiate between technical skills and competences (= know what and know how), social skills and competences (= communication skills, service culture and working with others) and organisational skills and competences (= delivery of results/ management of work, management of people, leadership and management of finances and other resources).

(Describe these competences and indicate where they were acquired.) 

LANGUAGES

(List languages and indicate level: excellent, good, basic.)
Languages
Mother
tongue 
Ability to speak
Ability to write
Ability to read



Level
Level
Level

DA





DE





EN





ES





FI





FR





GR





IT





NL





PT





SV





Other





ADDITIONAL INFORMATION

(Include here any other information that may be relevant, for example contact persons, references, etc.) 

ANNEXES  - Annexes should be added where appropriate. Examples of annexes are available at www.trainingvillage/transparency 
Notes:

· Replace the field <name of applicant> with your own name

· All text in italics is for information purposes only and should be removed once the CV has been completed

· All texts in brackets ( ) should be replaced by the information requested, using the same text properties
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