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APPLICATION FOR EDUCATION ALLOWANCE
[Articles 3 of Annex VII and 15 of Annex X to the Staff Regulations]
I, the undersigned __________________________________________________________
[Full name]
Personnel No ____________________
Administrative address ______________________________________________________
Telephone No ____________________
In accordance with the regulations in force and the information provided in Annex I attached, I hereby apply for the education allowance in respect of my child(ren):
_______________________________________________________________________

for the 2004/2005 academic year.
Attached are the original school attendance certificates and itemised original supporting documents substantiating the information provided in columns 2, 3 and 4 of Annex I.
I hereby declare [tick appropriate box] that:
(
no other similar allowance is paid by another source to me, my spouse, my ex-spouse or a third party.
(
a similar allowance of ___________________ from _____________________ for [child’s name] __________________ is paid to me or my spouse, my ex-spouse or a third party.
I undertake to inform the competent administrative department [RELEX/K.2] immediately of any change that could have an impact on the amount of or entitlement to the education allowance, on the understanding that sums unduly received will be recovered from me.
Done at
_______________________________
on
_____________________

[City and country]

[Date]
________________________________________________
[Signature]
N.B. Failure to complete the form correctly or to attach the necessary supporting documents will delay the processing of the application and the payment of allowances due. 

QUESTIONNAIRE ACCOMPANYING THE APPLICATION 
FOR THE EDUCATION ALLOWANCE 
I, the undersigned __________________________________________________________
[Full name]
Personnel No ____________________
Administrative address ______________________________________________________
Telephone No ____________________
Official recently posted outside the Community

and submitting an application as such for the first time
YES/NO
= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 

One of the children on the application:
is the subject of an application for the first time
YES/NO
is attending a primary school for the first time
YES/NO
has moved on from secondary to

higher education
YES/NO
has moved on to an educational establishment

for which the costs are very high
YES/NO
has moved on to an educational establishment 

for which the costs are minimal
YES/NO
is suspending his/her studies
YES/NO
because _____________________________________________________________
has completed his/her studies
YES/NO
= = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = = 
NB:
Please delete as appropriate and name the child concerned in each case.
ANNEX I
Summary table of children for whom an education allowance is requested
	Full name
Date of birth
	Name and address of educational establishment
attended


	Level of education


	Child studying more than 50 km from place of posting:
Accommodation

	Costs for which reimbursement is requested



	
	
	
	
	Type
	Currency
	Amount

	1.
_______________________
_______________________
_______________________
	_________________________
_________________________
_________________________
	_____________
_____________
_____________
	YES/NO

________________
________________
	_______________
_______________
_______________
	______
______
______
	______________
______________
______________

	2.
_______________________
_______________________
_______________________
	_________________________
_________________________
_________________________
	_____________
_____________
_____________
	YES/NO

________________
________________
	_______________
_______________
_______________
	______
______
______
	______________
______________
______________

	3.
_______________________
_______________________
_______________________
	_________________________
_________________________
_________________________
	_____________
_____________
_____________
	YES/NO

________________
________________
	_______________
_______________
_______________
	______
______
______
	______________
______________
______________

	4.
_______________________
_______________________
_______________________
	_________________________
_________________________
_________________________
	_____________
_____________
_____________
	YES/NO

________________
________________
	_______________
_______________
_______________
	______
______
______
	______________
______________
______________

	5.
_______________________
_______________________
_______________________
	_________________________
_________________________
_________________________
	_____________
_____________
_____________
	YES/NO

________________
________________
	_______________
_______________
_______________
	______
______
______
	______________
______________
______________


ANNEX II
SCHOOL ATTENDANCE CERTIFICATE 
[To be completed by the educational establishment]
I, the undersigned _________________________________________________________
[Full name]
_________________________________________________________________________

[Capacity]
Declare that _______________________________________________________________
[Child’s full name]
Born on ____________________
in __________________________________________
attends the establishment ____________________________________________________
for the academic year __________/__________
which began on ____________________
and will end on ____________________
He*/She* is taking a day course*/night course*/correspondance course* at ____________ level as a day pupil*/boarder* with _____ hours of classes per week
Is the child a non-registered student?



YES/NO
Done at
_____________________________
on
_____________________


[City and country]

[Date]
________________________________________________
[Signature]
[Stamp of educational establishment]
[* delete as appropriate]
ANNEX III
ATTESTATION OF ACCOMMODATION
[to be completed by the person or establishment providing
 accommodation for the child]
I, the undersigned _________________________________________________________
[Full name]
_________________________________________________________________________

[Capacity and/or degree of kinship]
Declare that _______________________________________________________________
[Full name of child]
Son* / Daughter* of Mr* / Ms* ___________________________________________
Is*/was* provided with accomodation from ______________ to _________________
At the following address :
_______________________________________


_______________________________________


_______________________________________

Done at
_______________________________
on
_____________________


[City and country]

[Date]
________________________________________________
[Signature]
[Stamp of accommodation provider]
[* delete as appropriate]
ANNEX IV
DECLARATION
I, the undersigned __________________________________________________________
[Full name]
Personnel No ____________________
Administrative address ______________________________________________________
Telephone No ____________________
Declare that:
· The school attended by my children ________________________________________
does not provide transport for its pupils
· There is no reliable means of public transport for students in the town where I live and where my child/children is/are studying
· There is no collective transport system organised by parents or by a group
· The only means of bringing my child/children to school is to drive them by my own means with my personal vehicle
· The number of kilometres (return) from home to school is ____________ km
· The number of days per week is _______
I therefore request the Commission’s assistance in respect of school transport costs.
Done at
_______________________________
on
_____________________


[City and country]

[Date]
Approval of Head of Delegation
________________________________________



[Signature]
�	State the country in which the child is studying and attach an original attendance certificate (Annex II) attesting to regular full-time attendance at an educational establishment.


�	State the level of education (primary, secondary, higher).


�	If yes, specify type of accommodation and attach an attestation of accommodation (Annex III). Note that only boarding expenses at the educational establishment will be reimbursed (minus meal costs).


�	Solely on submission of supporting documents (original itemised invoices of costs, accompanied by a receipt in good and due form).
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