
ANNEX 2


Application form

2007 CERTIFICATION PROCEDURE

(to be completed in Word and sent to ADMIN/A.6
only if the applicant is unable to access Sysper2) 



For more information on the procedure and on the data to provide, please refer to the call for applications published by Administrative notice.
ADMINISTRATIVE DATA
· Name of the official:
· Personal number:
· Grade:
· Assignment (Directorate-general/Unit):
STUDIES
You should indicate your level of education. Only studies certified by a diploma recognised by the Member State or third country in which it was issued will be taken into account. For each diploma, fill in the following info:
· Level of the diploma:
· Title:
· Corresponding periods of instruction: from …… to …… (years)
· Name of organisation providing education:
· Location:

· Country:
· Diploma obtained? (YES / NO): 
PROFESSIONAL EXPERIENCE AS OFFICIAL OR TEMPORARY STAFF MEMBER IN THE EX-B* OR EX-A* CATEGORY
Type 1 experience: professional experience as official or temporary staff member in the ex-B* (AST with no career restriction) or ex-A* (AD) category, in the European institutions other than the Commission, in a Community/executive agency or in an organisation devoted to furthering the Community's interests. 
· Period: from  ../../…. to ../../….

· European Institution: 

· Service:

· Category (ex-A*/B*):

· Statutory link (official or temporary staff member): 

· Period: from  ../../…. to ../../….

· European Institution: 

· Service:

· Category (ex-A*/B*):

· Statutory link (official or temporary staff member): 

Type 2 experience: experience since 01/01/98 in relation with the 17 priority fields as official or temporary staff member in the ex-B* or ex-A* category in a European institution (including the Commission), a Community/executive agency or in an organisation devoted to furthering the Community's interests.

· Period: from  ../../…. to ../../….

· European Institution: 

· Service:

· Category (ex-A*/B*):

· Statutory link (official or temporary staff member): 

· Job title:

· Main functions, responsibilities and achievements:

· Priority field:

· Period: from  ../../…. to ../../….

· European Institution: 

· Service:

· Category (ex-A*/B*):

· Statutory link (official or temporary staff member): 

· Job title:

· Main functions, responsibilities and achievements:

· Priority field:

VERSATILITY
You should put forward elements of your career within the institutions which demonstrate your versatility. In the context of the certification, versatility is meant as a change of field and/or functions and/or level of responsibilities in your professional career within the institutions - in the ex-B* or ex-A* category.

…………………………………………………………………..
…………………………………………………………………..
LANGUAGES

Linguistic knowledge: You should detail your level of knowledge of the different Community languages and indicate which language(s) you use at work as required by your service. Guidance on how to evaluate your level of linguistic knowledge is available on the page "How to fill up the languages level in my e-CV" of the e-CV documentation. 

	Commu-nity language(s)
	Mother tongue
	Competi-tion language
	Under-standing
	Speaking
	Reading
	Writing
	Used in service

	
	
	
	"notion", "basic", "good", "very good ", "excellent" 
	yes / no

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Optional comment on the use of languages as required by your service:

…………………………………………………………………..

…………………………………………………………………..
Principal language: First language indicated in your application form to the competition or selection procedure on the basis of which you were recruited. This information shall be systematically checked by DG ADMIN on the basis of your personal file. 
Principal language: …………………..

Language chosen to follow the mandatory training programme: The training programme organised by EAS is given in English and French. You should indicate in which language you would follow the training in case you are selected - excluding your principal language and subject to DG ADMIN's control of this information. 
Language chosen to follow the "Certification" training: English / French
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