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Annex 2
DIRECTORATE-GENERAL FOR EXTERNAL RELATIONS

EXTERNAL SERVICE DIRECTORATE

Rights and obligations of officials and contract agents



Brussels,

RELEX/K-4 – Education Allowances Section 

NOTE FOR THE ATTENTION OF …………………………………………
Subject:
Your application for an education allowance for the …/… school year

Personnel No. …
Please find enclosed your application of …/…/…, which is incomplete. To enable us to process your application for an education allowance and/or ensure that you qualify for reimbursement of expenses, would you please return this letter with the following documents:
	
	The application for an education allowance.

	
	Annex 1.II (the original) of the application for an education allowance.

	
	Annex 1.III (the original) of the application for an education allowance.

	
	Annex 1.IV (the original) of the application for an education allowance.

	
	The original itemised invoice(s) per child for the education costs for your child/children:  ____________________________________________________________________________________________________________________________________________________

	
	The original itemised invoice(s) per child and the proof of payment of the educational costs for your child/children: ____________________________________________________________________________________________________________________________________________________

	
	The proof of payment of the invoices for your child/children:

	
	The following documents in support of your request for reimbursement of the cost of instruction in the mother tongue: certificate from the educational establishment, the teacher’s CV, invoice and/or proof of payment.

	
	The following supporting documents relating to your application: __________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________


Unit RELEX/K4,  Education Allowances 
