Privacy statement in the framework of training activities organised by the European Administrative School (EUSA) 
This statement explains how all personal data provided are dealt with in the framework of regulation (EC) N° 45/2001 of the European Parliament and of the Council of 18 December 2000. It is submitted individually to staff of the EU institutions, agencies and offices who participate in training activities organised by the EUSA and external actors who deliver these activities. In accordance with articles 11 and 12 of this regulation, EPSO and EUSA provide the participants in this activity and those contracted to deliver them with the following information: 


Controller identity : Mr Nicholas David BEARFIELD, Director of EPSO. 


Purpose(s) of the processing: In order to organise effectively and efficiently the training activities that it makes available to staff of the EU institutions and agencies, the EUSA is required to process certain personal data relating to participants in training activities and the accreditation of trainers/facilitators providing those activities.  

As concerns staff participating in training activities, this processing activity relates specifically to the administrative arrangements necessary to complete registration procedures and the recording of data for statistical purposes.  Since the institutions and agencies do not currently share a common IT platform for this purpose, some of the processing is done manually and a distinction is made between staff members from institutions and agencies which share a platform with the EUSA and those which do not.

Data concerned: Data concern those staff of the EU institutions, agencies and offices participating in training courses organised by the EUSA and those external actors who supply training, coaching and consultancy services related to the training activities organised by the EUSA.
Nature of the data to be processed: 

Registration data for staff:

Name and Surname

Personnel number

Language(s) spoken

Institution/Agency

Service

Email

Gender (not for all training courses)

Staff category and grade

Accreditation of external trainers, coaches and consultants
Name and Surname

Email

Telephone number

Language(s) and levels: spoken, written and aurally

Professional experience: areas worked and number of years. 

Vehicle registration number and model


Legal base: 
- conditions of employment of servants of the European Communities, as fixed by regulation (CEE, Euratom, CECA) n° 259/68 of the Council, last modified by regulation (CE, CECA, Euratom) n° 23/2005 of the Council, and in particular articles 45b of the Staff Regulations and 7 § 2 point c) of Annex III of the Staff Regulations; 


- decision n° 2002/620/CE of the European Parliament, the Council, the European Commission, the Court of Justice, the Court of Auditors, the European Economic and Social Committee, the Committee of the Regions and the European Ombudsman of 25 July 2002 culminating in the creation of the European Personal Selection Office;

- decision n° 2005/118/CE of the European Parliament, the Council, the European Commission, the Court of Justice, the Court of Auditors, the European Economic and Social Committee, the Committee of the Regions and the European Ombudsman of 26 January 2005 culminating in the creation of the European Administrative School now known as the European School of Administration; 

- decision n° 2005/119/CE of the Secretaries General of the European Parliament, the Council, the European Commission, the Court of Justice, the Court of Auditors, the European Economic and Social Committee, the Committee of the Regions and the European Ombudsman of 26 January 2005 concerning the organisation and running of the European Administrative School; 


Recipients of the data: Course managers, training advisors receive data concerning participants in training activities and external trainers and coaches.

Trainers receive the presence lists.
Lawfulness of processing: the processing is useful in helping staff of the EU institutions, agencies and offices to fulfil their functions carried out in the public interest on the basis of legal instruments adopted on the basis of the treaties establishing the European Communities. 
Date when processing starts: date of receipt by the EUSA of the data identifying the course participants participating in training activities or data identifying trainers, coaches and consultants working under contract for the EUSA. 

Data retention period: 
1) All training records are kept for the duration of the staff member's career according to the staff regulations.  This is particularly the case for training activities that have an impact on the career path of the staff member, i.e. for training of a compulsory or pre-requisite nature.

2) Attendance lists related to the training activities that are completed are kept in paper version for the periods laid down in the Financial Regulations as supporting documentation for the payment of the external contractor's invoices.
3) Data concerning trainers, coaches and consultants is held during the period during which they are contracted to provide services for the EUSA.
Right of access and rectification: any data subject concerned may send a request to indicate any changes to their personal data. In any case, and following a written request with a copy of a proof of identity, they may obtain a copy of their personal data as registered by contractors of the EUSA. Requests can be sent to: epso-eusa-pdp@ec.europa.eu .
The request for blocking or for erasing data is dealt within the month following their acceptance by the responsible service, except in cases where informatics development is needed.  In these cases, it can take longer and solutions or equivalent alternatives are proposed.

This entails any right of rectification under article 14 of regulation (EC) N° 45/2001 of the European Parliament and of the Council of 18 December 2000

Data subjects have the right to have recourse at any time to the European Data Protection Supervisor (edps@edps.europa.eu). 
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